Comprehensive Plan Planner/Project Manager - Job Description

The City of Leesville is seeking a talented Planning Manager.
The Planner/ Project Manager performs, organizes, coordinates and manages activities and tasks for the development of planning efforts and plan implementation. Individual must possess demonstrated ability to collect and organize input from various community stakeholders and strong oral and written communication skills, including the ability to work with the public and facilitate meetings.  In addition, strong design skills and economic development experience are preferred.

ESSENTIAL JOB FUNCTIONS: 


1. Conduct focus area design/planning as needed.

2. Coordinate and support the development of ongoing planning efforts.
3. Perform various public relations activities aimed at obtaining the greatest public involvement and support of the plan, this includes obtaining feedback and support from minority and underrepresented groups/organizations.

4. Evaluates subdivision and land development regulations.

5. Recommends strategic direction, initiates change, and implements programs to enhance the overall effectiveness of planning efforts.

6. Lead economic development activities to implement planning efforts.

7. Identify, troubleshoot and resolve issues throughout the design and planning processes to ensure consensus among elected officials, citizens and other stakeholder groups and to ensure final adoption of the plan. 

8. Process applications, develop agendas, prepare and deliver information to Planning and Zoning Commission.
9. Ensure that the elected officials and the Planning and Zoning Commissions are provided with professional planning support and expertise. 

10. Develop and recommend policies and procedures for Planning and Zoning activities.
11. Recommend to the governmental entity the adoption of new policies, procedures and ordinances necessary to implement planning efforts.

12. Coordinate activities of city staff to ensure that projects are consistent with planning efforts.

MINIMUM JOB REQUIREMENTS: 



Job requires a Bachelor’s Degree in City or Urban/Regional Planning, Environmental Planning, Architecture or Landscape Architecture and three years of full-time professional level work in planning, public administration or a related field that includes two years of progressively responsible experience in a lead capacity, preferably in a municipal setting.  



Individual must have the ability to comprehend and apply sound planning principles and practices.

Familiar with writing and enforcing development codes, zoning codes and subdivision regulations


Must be customer-service oriented, have a friendly attitude and professional appearance at all times. 

Must display tact and exercise good judgment in working with co-workers, citizens, and community organizations. 


Contact:  

C. Robert Rose, Mayor

City of Leesville, Louisiana

101 West Lee Street
Leesville

 HYPERLINK "x-apple-data-detectors://1" \o "blocked::x-apple-data-detectors://1/" , 

 HYPERLINK "x-apple-data-detectors://1" \o "blocked::x-apple-data-detectors://1/" LA 71446
Ph. 337-239-2444
